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Solution guide when using Catalog CMS

This section will teach you how to Log-In.

1. Administration Log-in

To proceed with the administration log-in, kindly point your browser to the admin log-in folder which is usually

located in “/admin.”

The Web People System | Administration

L_ﬂ| Please enter your login details.

Steps:

1. Enter your User-name

2. Enter your password

3. Click on the “Log-in” button

Usarmame:

‘//'_::\ﬁ @_min

O

—

i

Fassword:

Upon successful log-in, it will direct to the The Web People System backend Control Panel. Sample of the Admin

Control Panel as shown below.

The Web People System | Administration

ﬂ Dashboard

Customers Waiting Approval:
Mo. Products:

M. Of Reviews:

Reviews Waiting Aprroval;

Total Sales:

Total Sales This Year:
Total Orders:

Mo, Of Custamers

Statistics

Total Orders
Total Customers

00 0102 020905 06 07 02 00 10 11 12 12 14 15 16 17 12 10 20 21 22 23

Latest 10 Orders

Order ID  Customer Name

Status

Date Added

Mo results!

Total Action
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Solution guide for navigating the User Platform of the Catalog CMS
This section will teach you how to navigate through the User Platform of the Catalog CMS.

When you are using the Catalog CMS:

2. User

2rm Reports

Design

Navigate to System ---> Design ---> Users ---> Users.
2.1 Insert User

Click the Insert button.

D

Action
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Under the User Tab

& User

*lUsernarme: 1
*First Mame: 2
* Last Mame: 3
E-Mail: 4
Uszer Group: '_ Demonstration Y| 5
Fassword: 6
Confirm: 7
Status: Disabled ¥ | 8

. Input the desired username.

. Input the first name.

. Input the last name.

. Input the user e-mail (optional)

. Select the User Group that you want the user to be in. (ex: Demonstration, Top Administration)
. set your password.

. Renter your password.

. Disabled or Enabled users

O~NO AR WN -

Click the Save button.

2.2 Edit User

Click the Edit button.

Action
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2.3 Delete User

Select the check boxes of the User that have to be deleted.

Username
l# admin
|  lucus

Click the Delete button.

o

A pop-up notification box will appear. Proceed by clicking the OK button.

The page at msesystems.sg says:

Delete/Uninstall cannot be undone! Are wou sure vwou wank b do
this?
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Solution guide for inserting of the images for the Catalog CMS
This section will teach you how to insert images for the Catalog CMS.

When you are using the Catalog CMS:

3. Adding images

3.1 Double click on the image icon

Image:

3.2 Open up the image manager.

i

Mew Folder ﬁ Delete

=l i image
77 logo

/ff
( \,
)]

—

--=apple_logo.jpg

--=apple_cinema_30 --=canon_eos_5d_1.

Canon

--=canon_eos_5d_2. --=canon_eos_5d_3.

--=canon_logo.jpg

m

The purpose of this Image manager is that you do not need to store all your image in one folder which makes it

difficult to find. Whereas, you can create multiple sub-folder beneath it.
3.3 Create a New folder

Click the New Folder icon

g

i

Sl B image

&
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Input your New Folder Name in the field as show in the example. E.g htc.

F ra 5 ﬁ
i Mew Fu:ulder:@ ‘:'.uit

[ T=R]

L

Next, click the Submit button.

Upon submission, a new folder will be created with a pop up to notify the user.

Couccess: Directory created)

)

Click on OK to continue.

Mew Folder ﬁ Dele

[ t [ loge

Successfully created folder will be populated on your folder menu.
3.4 Upload Image

Click on the Upload button.

zname @Refres
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Select your desired folder for the image upload, (by default it will upload to the Image root directory). Click the

upload icon.
B
e e TR . =
%v B Desktop » « | ¥4 || Search Desktop e |
—
| COrganize « Mew folder ﬂli - [ @I |
A ) e htc-aria -
i Favorites PG File
Bl Desktop 52.9 KB 1
& Downloads kakidivers final rev.ai A
"5l Recent Places Al File
| 726 KB i
9 Libraries kakidivers final rev
E?I Documents E | PNG File
21.5KE
JF Music ]
] McFunSoft. Video.Convert.Master.v
=] Pictures | & 8.2.10.1033.Incl.Senal
B videos WinRAR archive
cpencart_v1.4.9 @
*d) Homegroup WinRAR 1P archive
6.01 MB
1M Computer - \ .d PL¥resizer -
File name: htc-aria | Al Files -|
G B |
1

There will be a pop-up for you to locate the file you plan to upload to:
1. Click on the image.
2. Followed by clicking the “open” button.

A pop up button will notify you upon successfully uploading your image.

Click on the OK button.

@ Your file has been u@

OK
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To select the photo you plan to use, double click on the photo of your desire.

Mew Folder 'a Delete ,ﬁ, Move |[3] Copy # Rename Upload @ Refresh

= O] image
[ L 7 logo g&;

--=htc-aria.jpg
52 S4KB

1]

Upon Selection, it will then return to your default page displaying the image you had selected.

Image:
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Solution guide for navigating through the Categories Tab of the Catalog CMS

This section will teach you how to navigate through the Categories Tab of the Catalog CMS.

When you are using the Catalog CMS:

4. Categories

Navigate to Catalog ---> Categories.

1ard Catalog Extensions

C :ate;‘.r_lrie 5

Products

Manufacturers

jeywy Downloads

Reviews
Sales:

el Information
Orders:

4.1 Create Categories

Click on the Insert button.

Cosge Louee
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Under Category - General Tab

This is the General tab of the Category page.

* Category Name: [P, P, P8, HE, HB Aluminium Profies | 1

Title Tag: |

Meta Tag Description:

Meta Tag Keywords:

| &)source | [ L @ | B D= e % |H|Y | BPOoDLO
|B 7 U s % x |@| i % PR @S

® iz Jdj[e] o]

| 8| EF

E = 2| I

| Styles - || Format - Font -

Size - H - H-

Degcription:

. Input your Category Name

. Input your Title Tag Keywords

. Input your Meta Tag Keywords

. Input your Meta Tag Description
. Input your description here

A WNDN -
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Under Category — Data Tab

This is the Data tab of the Category page.

] category
General Data
Parent Category: — Mone — |E| 5
Default
Stores:
Select All f Unselect All
SEOQ Keyword: desktops 7
Image:
8
Category Status: Enabled |E| g
Sort Order: 1

10

5. Select this only if it is a sub-category of a Category.

6. Select the store that you want this category to appear.

7. Input the SEO keywords (for web spidering).

8. Select an Image (if you have a general image of this category).
9. Select Enabled if you want this category to be appear.

10. Input O if you want it to sort by alphabetical order.
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Under Category — Design Tab

[E] Ccategory
General Data
Stores: Layout Override:
Diefault * 11

11. Select the Layout Override that is meant for the Category.

Once done, click the Save button.
e

4.2 Create Sub-Categories

Note: Prior to create of sub-categories, Parent Categories must be created in advance.
Creating sub-categories are the same with creating categories, except on the Data tab of Categories.
For example, Creating categories Desktop - - -> Mac

Input Mac into the Category Name field.

Category

General Data

Meta Tag Keywords:

The Web People (Fte.Ltd.)
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Select the Parent Category (which is Desktop in this example)

] category

General Data

Parent Category:

Stores:

SEQ Keyword:

Input all other data as usual.

4.3 Delete Categories

[E] category

]

Category Name

=

Desktops

=

Desktops = PC

=

Desktops = Mac

o

Laptops & Notebooks

To delete categories:

(Deskmps )

— Mane —

Desktops = PC

Components

Software

Cameras
MP3 Players

Desktops = Mac
Laptops & Motebooks

Compaonents = Mice and Trackballs
Companents = Monitars
Compaonents = Printers
Components = Scanners
Components = Web Cameras

Phones & PDAs

Sort Order

1

1

2

2

Action
[Edit]
[Edit]
[Edit]

[Edit]

1. Select the categories you wanted to delete, by clicking on the little boxes next to the categories.

2. Click the Delete button

A pop up menu to seek your confirmation to perform the deletion.

Are you sure you want to do this?

Cancel

Upon successful deletion, a highlighted status will be display beneath the categories bar.
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4.4 Edit Categories

To edit a category, simply locate the Edit and click on it.

Delete

Action

M

[ Edit]

|n'|
=

5
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Solution guide for navigating through the Products Tab of the Catalog CMS
This section will teach you how to navigate through the Products Tab of the Catalog CMS.

When you are using the Catalog CMS:

5. Products

Navigate to Catalog --> Products

| ADMINISTRATION

Catalog Extensions Sales

Categories

Information
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5.1 General

3 Products

General Data Links Option Discount Special Image
[# English
* Product Name: HTC Touch HD 1

Meta Tag Keywords:

Meta Tag Description:

El source B I U & X, x*

v AT BB F @EE

|
-
HTC Touch - in High Definition. Watch music videos and streaming content in awe-inspiring high definition clarity for a mobile experience you never thought T
possible. Seductively sleek, the HTC Touch HD provides the next generation of mabile functionality, all at a simple touch. Fully integrated with Windows Mabile
Professional 6.1, ultrafast 3.5G, GPS, 8MP camera, plus lots more - all delivered on a breathtakingly crisp 3.8" WVGA touchscreen - you can take control of your =
mobile world with the HTC Touch HD.
Description 4
Features
¢ Processor Qualcomm® MSM 7201A™ 528 MHz
+ Windows Mobile® 6.1 Professional Operating System
¢ Memory: 512 MB ROM, 288 MB RAM
¢ Dimensions: 115 mmx 62.8 mmx 12 mm/ 146.4 grams
¢ 3.8-inch TFT-LCD flat touch-sensitive screen with 480 x 800 WVGA resolution
¢ HSDPAWCDMA: Europe/Asia: 900i2100 MHz, Up to 2 Mbps up-link and 7.2 Mbps down-link speeds o
Product Tags hd, g touch hd 5

1. Input your Product Name

2. Meta Tag Keywords (optional)

3. Meta Tag Description (optional)

4. Input your description here

5. Input your product tags here (optional)
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5.2 Data

%3¢ Products

General Diata

* lodel

Ttz ncliznie

S0t Order:

Dimenslons (L x W x H):
Leng® Class:

Welgrt

Wit Clzse
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[Prouct 1 [1
2

e 3
20000 la

Taabke Coods [ ]| 5
[0 |6

17
Y] B

nsok [ O

@ ves () wo 10

I [11

| |12

I | 13
14

s |15

0 |16

0o Jlom  Jem |17

[ Commee [2]18

(14840 |15
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Here's the details for the image shown above.

. Input Model Number (or an Unique Code number for your reference - e.g. POS Code etc)
. Status (Enabled - display on main page; Disabled - do not display on main page)

. Input selling price

. Input your cost price

. Select Your Tax Class (predefined in System --> Localisation --> Taxes)

. Input your Quantity on hand

. Input minimum ordered quantity (force order quantity normally: 1)

. Substract Stock (Yes - Stock will be automatically substracted when customer made a purchase)
. Out of Stock Status (Default: Please choose Out of Stock, or if your item is pre-order item, please choose
Pre-Order, or other options)

10. If shipping is required please choose Yes

11. SKU (Optional)

12. Misc Location (Optional)

13. SEO Keyword (Keyword for Web spidering)

14. Image (Your main image, additional image can be added in image tab)

15. Date Available (Select today's date or future date)

16. Sort Order (input 0, should it be sort by alphabetical order)

17. Input Dimension (optional)

18. Select Length Class (for Dimention) -

19. Input weight

20. Select Weight Class

O©COoO~NOOOTPRWN -
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5.3 Links

Products
General Data Links Attribute Option Discount Special Imag
Product Series
Manufacturer: HTC i1
Test 2
¥ Deskiop
Categaties: Desktop = PC
Desktop = Mac
| Aartarne E blatabaalee M
Select All S Unselect All
#| Default
Stores:
4
Downloads:

Felated Products:
[Autocormplete)

-1

Canon ECE 3D
Canon EQS a0

(DN 1)

1. Select Manufacturer (if you plan to use this option).

2. Choose your categories from the Categories List (it can be multiple categories).

3. Select your store (Default).

4. Select the downloads (if it is an download item, customize in Catalog --> Downloads).
5. Related Products can be selected by inputting the related product name.
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5.4 Option

Felated Products:

Cautocomplete)
Canon EQO% 30
Canaon EQS &0
Canan EQ% &0

If you have a product with multiple color (see example below), perhaps you need to explore the Option tab; it will
save your time for creating multiple product on your page.

The example used here us HTC Touch HD, selling at $ 484.44
there is 3 color available, green, black and blue.
Due to Green and Black is limited edition, price would be slightly higher than Blue.

Green is selling at $ 534.44
Black is selling at $ 584.44
Blue is selling at $ 484.44

Option tab allow you to show available options.

HTC TOUCH HD

Price: 484 44
Availability: In Stock
Model: P3430
Manufacturer: HIC
Average Rating: Mot Rated

Available Options:

Color:
Green +§  50.00 E

Black+ % 100.00 |
Blue
Oty: (1

Click to enlarge

Description Additional Images (2) Reviews (0} Related Products (0}

HTC Touch - in High Definition. Watch musicvideos and streaming content in awe-inspiring high
definition clarity for a maobile experience you never thought possible. Seductively sleek, the HTC
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We will explore further the option tab below:

Hover over Catalog and select the Option Tab.

Reports

Dptions

Option [nformation

Click Insert.

1. Enter an Option Name. E.g. Color, Size, etc.
2. Select the Option Type.
3. Determine the sort position of the Option.

Click Add Option Value.

Sort Order:
e
Add Option Walue
Te—
€ Options
* Option Marme: B 1
Type: Select v |2

Sart Crder:

-

4. Input value the Option Value Name. E.g. Green, Blue, Black etc.
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5. Click Browse Files to add images.

* Option Value Name: Imaqge: Sort Order:

EE Remove

Browse Files | Clear mage

6. Determine the sort order of the Option Value.
7. Select the Option Tab.

/¢ Products
General Data Links Attribute Option
@

8. Enter the Option Name and relevant Option Names will appear.

10. Select Option Value. e.g. Green, Black, Blue etc. for Color.

11. Input your available quantity for sale

12. Select YES if you want the system to subtract your stock

13. Your product already have a pre-defined selling price. in this option, you specify whether by choosing this
option (e.g. color) you need to top up additional money or not (in this example, yes, TOP-UP $ 50)

14. Prefix would be + since it is Top up

The Web People (Fte.Ltd.)
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15. Click Add Option

Option Value:  Cuantity:  Subtract Stock: Price:

G C D@D Gl D

16. To add additional color (in this example), ensure that you click on the Add Option Value.

Fully completed version of product option will be like example shown below:

Available Options

Checkbox 2
Checkbox 3

Checkbox 4

5.5 Discount

If a specify group entitle for special discount (this normally apply to membership etc)
Then you can specify your discounted pricing here.

Note: Customer group are to be configured in System --> Users --> Users Groups

Usually this Tab is ignore by some customers.

Example are shown as below:

General Data Links Option Discount Special Image
Customer Group: Quantity: Priority: Price: Date Start: Date End:
Wholesale Iz‘ 1 2 120.0000 2010-02-10 2010-02-12
5.6 Special
If you are having a certain promotion between [xx/xx/xxxx] to [Xx/xx/xxxx]
Product A will be selling at $ xxx.xx instead of normal price, this is where you specify your value.
Example are shown below, for normal pricing, they can just ignore this tab.
General Data Links Option Discount Image
Customer Group: Priority: Price: Date Start: Date End:
Default E‘ 1 50.0000 2010-02-01 2010-02-28
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5.7 Additional images

Additional images can be added here (if you have multiple view of the product and want your customer to have
better view of it)

To add image, simply click the Add Image button.

227 Products
General Data Links Option Discount Special Image

Image:

Remove

Remove

Add Image

5.8 Related Range

Click the Related Range Tab.

Design Related Range Extra Tabs

e Sort Order:
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It will direct you to the tab as shown below.

C - Products

General Data Links

Related Range Extra Tabs

Choose Product:

Attribute Option Discount

Choose Image:

Classigue Cluartz (L)

ArtDeco (L)

ArtDeco (M) | |

Cable {Bi-calaur ]

Cable {Black) 1 L 2
Cable (Steel) Browse Files | Clearmade
City Autarmatic

City Extra-Thin hd

1. Select the Product that is related the current product.
2. Select the Image of the Product selected.

Special

Image

Color Name

Reward Points

Design

Sort Order:

Add Product

3. Input the sort order of the related products. (To determine the position, e.g 0, 1 ,2)

4. Click the Remove button to removed the Related Product.
5. Click the Add Product button to add another Related Product.

5.9 Extra Tab

{0 Products

General Data Links Attribute Option Discount Special Image
Description & ‘Tab name: Wariations
Status Enabled ¥ 1
Other v | &
© Sort Order: 1

Show Template Information %

[E] Source B I U =X, x* =i

[ English
Tah Title WARIATIONS
Tah Text - -

Toa PO&

1. Select Enable to show the Tab and Disable to hide it.
2. Input the name of the Tab.
3. Input the description of the product.
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5.10 Extra Tab - Inserting Rows

Right click the last row, then click Row and Insert Row After.

Right Click ---> Row ---> Insert Row After

Q..é] Paste

C

Insert Row Before

Insert Row After J

Delete Rows

Delete Tahle
7] Table Praperties |

Repeat the previous step again.

Right Click ---> Row ---> Insert Row After

o.__é'] Paste

Cell 4

Insert Row Before

Column - Inser Row After
Celete Tahle Delete Rows

71 Table Properties |
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5.11 Inserting Thumbnail Image

Single Click the Image Box and then click the Image Icon.

E] Source B I U = X, X2 = =

~|| Size ™| &~ A-| B [

o Fomnt

TOS

1— ==

Click Browse Server to open the Image Manager.

Image Properties

Image Info Link  Upload  Advanced

URL

hitpfidoray.com.safimageldata

Alternative Text

B

Select the Variation Image.

ge Manager - Google Chrome

[0 doray.com.sg/admin/index php froute =common,/filemans

B (7] image
- [ MH Stary
B [Z7 Main Products

1 Men

= ] Wornen
L[] Cahle
B Classiqu
[~ Epsilan
[T Mewpaort
O] odyssee
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Click the OK button.

When viewed from the store front, it will be shown as a thumbnail image.

SPECIFICATIONS DESCRIPTIONS VARIATIONS

5.12 Extra Tab - Inserting Main Image

Double click the Image Box.

E| Source B I U == X, X2 = i=

i
(I
[
il
o

L
E
I

ﬁ » ':C'-'-; ey S-ZE i - o A N @ F]

TOS FOg
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Click Browse Server to open the Image Manager.

Link ®
LinkInfo  Target Upload  Advanced

Link Type
URL v

Protocol URL
| hitpi ¥ doray.com.sgfimageldata

Canapd

Select the Image.

| B Irmage Manager - Google Chrame

[ doray.com.sg/admin/index php?route =common/filemans

Mew Folder '@ Delete ;‘-’ﬂ, Move [ ] Copy f Rename p

El CJimage
- 0] MH Stary
(] Main Products l
[ Men '%’
= 7 women '
1 Cable
- ':l'E'S'qu Classigue-Quart
- [ Epsilan .ﬁ.r‘t-Decn.j z.jpg
. ] Newpart 11.64KE 10KB

[ Odyssee

Click the OK button.
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When viewed from the store front. It is the larger image shown after clicking on the thumbnail.

17478/ T08

4 P image20f3 17478 1 T08

5.13 Extra Tab - Editing Caption
Highlight and input the correct caption.

Font i Size ”
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Double click the Image.

E] Source B I U-

Font s Size

Click the Advanced Tab.
Link ®

Linklnfo  Targst Uplna

Link Type
|URL v |

Change the Title.

Link ®

LinkInfo  Target Upload | Advanced

Id Language Direction  Access Key
| | |dn|:|t sets r | | |
Mame Language Code Tah Index

Advisory Content Type
| | |
Linked Resaurce Charset
||:|:|I|:|rb|:|}{ | | |
Relationship Style
||:|:|I|:|rb|:|}{ | | |

Click the OK button.
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Upon successfully making the changes. When you click the thumbnail variation image, the following will be
shown under the Original Image.

* * image 2 of 3

17478/ T08

17478 /TO3

5.14 Extra Tab - Removing Unwanted Slot

Highlight the Unwanted Slot(s) and press Delete (on the keyboard).

E] Source B I U a¢|X, x2 = =
v A B&RP

= Font -

TOZ FOg

Size ™

Upon pressing Delete, the following will be shown.

E] Source B I U = X, X2 = i=

~ | Fomt -

TOZ FOg
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Click the Save button.

el THoman e Crordwm Talm

5.15 Delete Products

{0+ Products

[} Image Product Name Model Quantity Status

Apple Cinema 307 Product 15 100  Enabled
- Canon EOS 5D Product 3 10  Enabled
- HP LP3065 Product 21 10  Enabled
E HTC Touch HD Product 1 10  Enabled

To delete products:

1. Select the products you wanted to delete, by clicking on the little boxes next to the Image.

2. Click the Delete button

Are you sure you want to do this?

QK | ’ Cancel

A pop up menu to seek your confirmation to perform the deletion.

Upon successful deletion, a highlighted status will be display beneath the products bar.
5.16 Edit Product

To edit a product, simply locate the Edit and click on it.

Action
[ Edit]
[Eqit]

[ Edit]
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Solution guide for navigating through the Information Tab of the Catalog CMS
This section will teach you how to navigate through the Information Tab of the Catalog CMS.

When you are using the Catalog CMS:

6. Information

Navigate to Catalog ---> Information.

Catalog Extensions

Froducts

A |nformation

6.1 Insert Information Page

Click the Insert button.
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Under Information — General Tab

This is the General tab of the Information Page.

*Information Title: | Senices 1

Meta Description:

Meta Keywords:

Title Tag | | a
|<> Source | [H 1 & H (Rl = H.&- h | v || B @ O 4
B 1 Usxx @EE|==|(yB|(s==s1N®=p|R
‘ Styles - || Format - || Font ~|| Size ~ - HB-||l® i ‘:'“H ﬁ‘H®|

*Description: >

1. Input your Page Name

2. Input your Meta Tag Keywords
3. Input your Meta Tag Description
4. Input your Title Tag Keywords
5. Input your description here
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Under Information — Link Tab

This is the General tab of the Information Page.

€ Information ‘
General Data Design
#| Default
1
Stores:
SECQ kKeyword:
Do not use spaces instead replace 2

spaces with - and make sure the
keyvword 15 globally unique.

Status: Enabled « 3
Sort Crder; 4

1. Select the store that you want this page to appear.

2. Input the SEO keywords (for web spidering).

3. Select Enabled if you want this page to be seen.

4. Input 0 if you want it to sort by alphabetical order. (ex: 0,1,2,3)
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6.2 Anchoring

Highlight the text that have to be anchored.

ANMYORLDW

1

947-1965, A Passionate Watchmaker

| | A shog

Click on the Anchor icon.

OMHATE WATCHMAKER

Upon clicking on the Anchor icon, the Anchor Properties panel will pop out as shown below.

Anchor Properties ®

Anchor Name

I |

Input the Anchor Name and click the OK button.

Anchor Properties &

Anchor Name
1347]
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After creating an anchor, right click the table listing and select Row ---> Insert Row After

A PASSIONATE WATCHMAKER

AWMORLDWIDE INFLLUEMCE
Faste

nate Watchmaker!

A shopkeeper's sonin Ch

INTERMATIOMNAL DEVELOPMEMT

HALUTE HORLOGERIE

Cell y

R oy *

Calumn *

0 become aw

O PR,

Delete Table

(7] Table Froperties
B Edit Link

B Unlink

Upon clicking Insert Row After, a blank cell will be created as shown below.

AWWORLODWIDE IMFLUEMCE

innate Watchmaker

Input the Button Name and Highlight it.

AWORLOWIDE IMNFLUEMCE

<D

Click the Link Icon.

3— m—

@
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Type in the URL and click on the OK button.

The Format of the URL is Domain Name/ Page Name/ # Anchor Name as shown below.

Protocol URL
Chttp:r ¥ | doray.com. sgimb-story#1947] |
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6.3 Edit Information Page

Click the Edit button.

Action

6.4 Delete Information Page

Select the check boxes of the page that have be deleted.

#  Test

Click the Delete button.

A pop-up notification box will appear. Proceed by clicking the OK button.

The page at msesystems.sg says:

Delete/Uninstall cannot be undone! Are wou sure vwou wank b do

this?
7 |
N F|
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Solution guide for navigating through the Modules Tab and Banners Tab of the Catalog CMS

This section will teach you how to navigate through the Modules Tab and Banners Tab of the Catalog CMS.
When you are using the Catalog CMS:

7. Photo Gallery

To add an album to the photo gallery, the album have to be created first. To add an album, hover over the
System Tab, click Designs and then click Banners.

E.g Under System >> Design >> Banners

System

Design

Users

The Album will appear as shown below.

| ADMINISTRATION 199719

Catalog Extensions Sales System

Home :: Banners

Banners

Banner Hame .
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7.1 Inserting Album

Click the Insert button.

D

Sort Order Action

Under the Albums Page

= Albums
* Alburn Mame: Alburn 1 1
Status: Enabled *| 2

Title: Link: Image: Sort Order

Add Banner

1. Input your Album name.
2. Select Enabled if you want this option to be enabled.

Click the Save button.

The Album list will be updated as shown below.

= Albums
Album Name Status
Alburm 1 Enabled

Store front view of categories navigation. (Customer View)
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7.2 Adding Photos to Album

On the Albums Page, click the Add banner button.

Sort Order

‘ Add Banner .

Additional fields will appear.

Title: Link:

Picture 1 (B e

Image; Sort Order

SR -

Browse Files | Clear Image

1. Input the Photo Name.

2. Input the URL of the page the photo is supposed to link to.
3. Upload the photo image.

4. Determine the sort order of the photo in the album.
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Upon adding the photo, the Storefront Album will be updated as shown below.

ALBUM 01

.

Picture 14 Ficture 13

7.3 Remove Photos from Album

Click the Remove button to remove the photo.

7.4 Editing Album

Click the Edit button.

Albums Delete
|| Album Name . Status Action

1 Album Enahbled
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7.5 Deleting Album

Select the albums that have to be deleted by clicking the check boxes on the left of the album name.

= Albums

Album Name
Albarm 1
Alburm 2
Album 3

| Album Test

Click the Delete button.

Insert @

A pop-up notification box will appear. Proceed by clicking the OK button.

The page at msesystems.sg says.

Delete/Uninstall cannot be undone! Are wou sure wou wank bo do

khis?
7 |
N F|

7.6 Editing Photo Gallery

To edit the photo gallery, navigate to Extensions ---> Modules.

Upon click the Modules tab, it will be redirected to the following page as shown below.
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Click the Edit button.

<3 Modules

Module Name Action
Fhaoto Gallery [Uninstall]
Welcome [Edit] [ Uninstall ]

Upon clicking the edit button, the following page will be redirected.

Under the Galleries tab

Galleries
EBanner: Thumbnail (W x H): Display (W x H): Title:
aoum1 v |1 188 121 2 500 500 3 |Alburm 01 = 4
Album 2 v 168 121 500 500 Alburm 02 =

1. Select the Album that is be shown.

2. Input the Width and Height respectively. (This is for the thumbnail of the album.)
3. Input the Width and Height respectively. (This is for all the images in the album.)
4. Name the Album.

SEO keyword: ltems per page: Status: Sort Order:
Alburn-01 5 6 |15 Enabled v |7 8 |0 Remove
Album-02 18 Enahled ¥ 1 Remove

5. Input the SEO keywords

6. Input the number of images to be displayed in a page. (default will be 15 as per set on the back end)
7. Select Enabled if you want this album to be seen on the front end.

8. Input 0 if you want it to sort by alphabetical order. (ex: 0,1,2,3)

9. Click the Remove button to remove the album.

10. Click the Add Gallery button to add another album.

Click the Save button.
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8. Welcome Module

Solution guide for navigating through the Modules Tab of the Catalog CMS
This section will teach you how to navigate through the Modules Tab of the Catalog CMS.
When you are using the Catalog CMS:

Navigate to Extensions ---> Modules.

Extensions

Modules

Upon click the Modules tab, it will be redirected to the following page as shown below.

<3 Modules

Madule Name

Fhaoto Gallery

8.1 Editing the Welcome Module

Click the Edit button.

73 Modules
Maodule Name Action
Phaoto Gallery [ Edit] [ Lninstall ]

Welcome Uninstall]
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Under the Welcome Tab
3 Welcome

[ English
Module 1 & g

Add Module &

Welcome Message:

Layout:
Position:
Status:

Sort Crder:

1. Make changes to the Welcome Message

B I U =8| X x?

0

[E] source

n
1
W
L]
@

(N
i

L
»

,;r‘.:"\-r\
_i.
)

%, 1

o
! .'g,
- !

oL
!"-!l.
0
-

r: .

QUALITY
hody table thody tr td a

Home
Content Bottam ¥

Enabled | 2

2. Select Enable to show the Welcome Bow and Disable to hide it.
3. Input the sort order (To determine the position, e.g 0, 1 ,2)

Click the Save button.
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8.2 Editing Welcome Image

Double Click the Image that is required to be changed.

CILALITY

hody table thody tr td div imo

| »

Click the Browse Server button.

Image Properties

Image Info Link  Upload  Advanced

URL

hitpfidoray.com.salfimadgeldatad®elcomelpicturet jpo

Alternative Text
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Select the desired Image.

Mew Folder a Delete ;ﬂ, Mawve [JCopy

= [Jimage

- [ MH Stary

F [ Main Products
- [ Media

H ] Products

- [ Quality

S B elcome

picturel.ipg
6.45KEB

8.3 Editing Welcome Text

Highlight the Text and change it to the desired text.

Highlight the Text again.

hiadw tahle thodw tr td A
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Click the Link button.

»
[
s
Il
s
Il
I

Input the URL that the text is supposed to link to.

Link

LinkInfo  Target Upload Advanced

Link Type
LURL r

Click the OK button.

Click the Save button.
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9. Category Slider Show

Solution guide for navigating through the Modules Tab of the Catalog CMS
This section will teach you how to navigate through the Modules Tab of the Catalog CMS.
When you are using the Catalog CMS:

Navigate to Extensions ---> Modules.

Extensions

Modules

Upon click the Modules tab, it will be directed to the following page as shown below.

<3 Modules

Module Name Action
Account [Edit] [ Uninstall ]
Category slider show [Edit] [ Lninstall ]

9.1 Editing the Category Slider Show

Action

[Edit] [ Uninstall ]

Uninstall]

[Fdit1MLIninstall 1
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Under Category Slider Show

7% Category slider show

Image (W . PP X — Sort
X H): Layout: Category: Position: Status: Limit: order:
140
Men City r Men = City A Content Top A Enabled ¥ 3 Remaove
230
1 2 3 4 5 ﬁ Add

Module

8

. The image width and height is preset from the back end. Please copy and paste the width and height used.
. Select the layout for the category.

. Select the category that is related to the layout. (e.g Men>City Category for Men City Layout)

. Select the position of the category slider show.

. Select Enabled status to show or Disabled to hide.

. The limit is preset from the back end. Please copy and paste the limit used.

. Click the Remove button to remove a category from the slider show.

. Click the Add Module button to add another category to the slider show.

ONO AR WN -

Click the Save button.
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Solution guide for navigating through the Orders Tab of the Catalog CMS

This section will teach you how to navigate through the Orders Tab of the Catalog CMS.

When you are using the Catalog CMS:

10. Sales Orders

Navigate to Sales ---> Orders.

Orders

The Sales Orders will be shown as following.

[E] Orders

Order ID Customer

30 Joel Chow
28 Jaoel Chow
28 Joel Chow

27 Joel Chow

Status

Fending
Pending
Fending

Complete

Total

SGD §6EE1.30

SGDE317.50

SGD FATT.20

SGD $240.60

Date Added

2400452014

2410412014

2400452014

2410412014

Print Invoice

Date Modified

2410452014

2410452014

2410452014

2410452014

Action
[Wiew] [ Edit]
[Wiewe ] [ Edit]
[Wiew] [ Edit]

[ Wiew] [ Edit]

The Sales Orders list out customer enquiries. It shows the customer name, sale status, total, date added and

date modified.

10.1 Edit Order

Click the Edit button.

(view HEai
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Under Customers Details Tab

The Order Details tab shows some details of the order. The user can make changes the customer's details here.

Customer Details
Payment Details
Delivery/Packing Details
Products

Totals

. Name of the customer.

. First name of the customer.

. Last name of the customer.

. E-mail of the customer.

. Customer's Telephone Number
. Customer's Fax Number.

NOoO b WN =~

The Web People (Fte.Ltd.)
T+&5 4100 3002

F+&5 6334 2508

E help@thewsebpeople com.sg

Store:

Customer:

*First Mame:

*Last Mame:

* E-mail:

* Telephone:

Fax

. Choose the store that the customer is enquiring from.
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Under Payment Details Tab

The Payment Details tab shows billing information. The user can make changes the customer's billing details
here.

Customer Details Choose Address: - Mone - v 1

Payment Details

*First Mame: Joel 2
Delivery/Packing Details
*Last Mame: Chiowy 3
Products
Totals "Address 1: 02-09, Chye Sing B 4
Yy Singapare 5‘
*Postoode: 189695 6
Y Country: Singapore r ?
*Redion | State: --- Please Select--- ¥ 3

. The recorded address of the person making payment.

. First Name of the person making payment.

. Last Name of the person making payment.

. Address of the person making payment.

. The City where the person making payment lives in.

. The Postcode of the area the person making payment lives in.
. The country where the person making payment lives in.

. The region or state where the person making payment lives in.

O~NO AR WN -
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Under Delivery / Packing Details tab

The Delivery / Packing Detail tab shows the delivery information. The user can make changes the customer's
delivery details here

Customer Details Choose Address: - Mone - v 1

Payment Details

*First Mame: Joel 2
Delivery/Packing Details
*Last Mame: Chiowy 3
Products
Totals tAddress 1: 02-09, Chye Sing BUIId 4
Y ity Singapore 5
*Postoode: 189695 6
" Country Singapare r ?
*Region § State: --- Please Select--- ¥ 3

. The recorded address of the person receiving the delivery.
. First Name of the person receiving the delivery.

. Last Name of the person receiving the delivery.

. Address of the delivery location.

. City of the delivery location.

. Postcode of the delivery location.

. Country of the delivery location.

. Region or state of the delivery location.

ONO AR WN -
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Under Products tab

The Products tab shows the products enquired by the customer. The user can remove product enquired or add
product enquired. When changes are made, the total amount on the Totals tab will change.

Product Part No Quanti Unit Price Total
Customer Details fty
@ CHSL15-100 Guide Cylinder 1 317.5000 A17.5000
Payment Details
@ CHSL15-20-¥594L CHEL15-20-v59AL 1 363.8000 363.8000
Delivery/Packing Details
Products Add Product(s)
Totals Choose Product: 1
Quantity: 1 2

To Add Product(s)

1. Input the product name (a drop down list will appear upon entering of product name)
2. Input the amount of the product to be enquired.

To Remove Product
Click the Red Minus button.

Product

@ YowsL1s-100

@ ¥ ousLis-20-vs8AL
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Under Total tab

Products

Totals

Order Details

Delivery / Packing Method: 1 Delivery Charges ¥
Payment Method: 2 Cash On Delivery ¥
Order Status: 3 Pending v
Comment: ,

Update Totals

1. The type of Delivery / Packing Method used for the product.

2. The type of Payment Method which was use to enquire or purchase the product.
3. The Order status of the product

4. Comments for the product enquired or purchase.
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10.2 View Order
Click the View button.
A4

Under Products Tab

) Product Part Mo Cuantity Unit Price Total

Order Details
CHEL15-100 Guide Cylinder 1 SGD F317.80 SGD F317.50

Payment Details
CHEL15-20-v59AL CHEL15-20-va58aL 1 ScD §363.80 Sch §363.80
Delivery/Packing Details Sub-Tatal: 56D $681 30
Products Dealivery Charges : 5GD §0.00
Order History Total: SGD $681.30

The Products Tab shows the products enquired and the amount the customer have to pay.

Under Order History Tab
. Date Added Comment Status Customer Notified
Order Details
24042014 Fending Yes
Payment Details
Delivery/Packing Details Showing 1ta 1 af 1 {1 Pages)
Products Order Status: Pending v 1
Order History Mitify Custorer 2
3
Comment:

Lo

The Order History Tab shows the user of the Purchase Status.

1. Order status of the product.
2. Check to Notify Customer of the order status
3. Insert comment which customers will receive by clicking on the “Add History” button to notify customer.
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10.3 Print Order

Click the Print Invoice button to print the respective Sales Order.

Upon clicking the Print Invoice button, it will be redirected to the invoice page.

STARLIT EMNGINEERIMNG SERVICES PTE LTD
42 Toh Guan Road East #08-144
Enterprise Huh

Singapore 608526

Email: enguiryi@starlit.com.sg
Telephone: +65 6795 2565

Fax: +65 6234 3063
enguiry@starlit.com.sg

bt ffwewew  starlit.com,sg

To

Joel Chow
02-09, Chye Sing BUIlding
Singapore 189595

Singapore

joel@thewebpeople.com.sg

f336 2293

Product Part Mo
C¥5L15-100 Guide Cylinder

Cx5L15-20-Y59AL Cx5L15-20-Y59AL

INVOICE

AL o
FIL_¥ STARLIT ENGINEERING SERVICES PTELTD

Date Added: 24/04/2014
Order ID: 20

Payment Method: Cash On Delivery
Delivery fPacking Method: Celivery Charges

Ship To (if different address)

Joel Chow
02-09, Chye Sing BUilding
Singapore 189595

Singapore
Quantity Unit Price Total
1 SGD $317.50 SGD $317.50
1 SGD 363,80 SGD 363,80
Sub-Total: SGD 581,30
Delivery Charges : SGD $0.00
Total: SGD 681,30

If the user on the Sales Order list and wants to print the invoice of multiple orders.

Select the check boxes of orders that is needed to print invoice.

30 Joel Chow

29 Joel Chow
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Click the Print Invoice button.

Insert
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Solution guide for navigating through the Products Tab of the Catalog CMS

This section will teach you how to navigate through the Products Tab of the Catalog CMS.
When you are using the Catalog CMS:

11. View Product Reports

Navigate to Reports ---> Products ---> Viewed.

Repaorts

Products

Furchased

11.1 Products Viewed Report

The Products Viewed Report is as shown below.

Products Viewed Report

Product Name Maodel Viewed Percent
CHEL15-20-Y59AL Guide Cylinder =) 26.38%
C¥SL15-100 Guide Cylinder T4 241%
C¥5L15-20 Guide Cylinder 22 TAT%

This report shows the amount of views each product received and the percentage of it when compared to the
total number of views. It is arranged in descending order, from the most to the least.

11. 2 Reset Products Viewed Report

Click the Reset button.

=
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Solution guide for navigating through the Products Tab of the Catalog CMS

This section will teach you how to navigate through the Products Tab of the Catalog CMS.
When you are using the Catalog CMS:

12. View Product Reports

Navigate to Reports ---> Products ---> Purchased.

Fepors

Froducts

ased

12.1 Products Purchased Report

The Products Purchased Report is as shown below.

Products Purchased Report

Date Start Date End: Order Status: | Al Statuses v
Product Name Model Cuantity Total
testing product 3 no4 12 SGD §1,200.00
MacHook Product 16 2 SG0 E1,000.00
testing product 2 testing product 2 2 S0 §1,000.00

This report shows the amount of purchase order each product received and the percentage of it when compared
to the total number of purchase orders It is arranged in descending order, from the most to the least.

The user can also filter it through inputting the date start, date end or/and the order status.
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Solution guide for navigating through the System Tab of the Catalog CMS
This section will teach you how to navigate through the System Tab of the Catalog CMS.

When you are using the System CMS:

13 Layouts

Navigate to System ---> Design ---> Layouts.

Layouts

Banhers

13.1 Inserting Layout

Click the Insert button.

Upon clicking the insert button, it will be directed to the page as show below.

E| Layouts ave Cancel

* Layout Mame: 1

Store: Route:

>

1. Input the Layout Name.
Click the Add Route button once.

Click the Save button.
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13.2 Editing Layout

Click the Edit button.

Action

[Edit]

13.3 Deleting Layout

Select the check boxes of the Layout(s) that have to be deleted.
- | Layouts

Layout Name
Account
ffiliate
Category
Checkout

Click the Delete button.

Action

Upon clicking the delete button, a pop out notification will appear.

Click the OK button.

The page at doray .Com.sg says: x

DeletefUninstall cannot be undone! Are wou sure wou wank to do

this?
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